Bootleg Sled Dog Race 

Job Description

Job Title:
sponsor signs co-ordinator
Job Cluster:
Sponsorship Coordinator

Reports To:
Race Manger

Purpose:
The collection, display and return of sponsor race site signs.

Pre-Event Functions:

Become familiar with the website so that you can check it for updates.

Read the Bootleg Sled Dog Race Guidelines.

Find someone to shadow you and learn your job.

1. Through communication with the Sponsorship Coordinator, collect sponsor race site signs and transport and store those signs until one or two days before the races.

2. Display the sponsor race site signs appropriately at the race site one or two days before the races.

Event Functions:

Friday night

Attend registration wearing your nametag.  Obtain a parking pass for the race site.

Saturday and Sunday

Saturday night

Attend the dinner.

Sunday Closing

1. Remove the sponsor race site signs from the display area and return the signs to the sponsors.

2. Return any Committee materials to the Race Office.

Post-Event Functions:

· Write down any suggestions that you have for the next Bootleg Sled Dog Race.  Please include any changes that you would like to see made to this job description. This information should be given to the Volunteer Co-ordinator who would also like to know if you are willing to do the job again next year and who shadowed you this year.
Thank you very much for your participation.

