Bootleg Sled Dog Race

Job Description

Job Title:
Prize Money Coordinator
Job Cluster:
Registration Coordinator
Reports To:
Race Manager
Purpose:
To ensure that the prize money is available at the closing ceremonies.

Pre-Event Functions:

Become familiar with the website so that you can check it for updates.

Read the Bootleg Sled Dog Race Guidelines.

Find someone to shadow you and learn your job.
1. Four (4) weeks before the race, the Prize Money Coordinator needs to request the (To Be Determined) arrange to have a letter written by the (To Be Determined) banking institution to have the appropriate cash for the prize money secured in the bank.  This letter must include the purse division so the bank can separate the prize money in the correct denominations in individual envelopes corresponding to the Purse distribution as outlined on the Bootleg Sled Dog website.

2. Two (2) weeks before the race, the Prize Money Coordinator needs to check with the (To Be Determined) to ensure the prize money has been secured and is ready for pickup.

3. One (1) week before the race, the Prize Money Coordinator needs to make arrangements with the (To Be Determined) to obtain the prize money sometime on the Friday of registration before registration and obtain, from the (TBD) , an appropriate cheque for the prize money funds.
4. The Prize Money Coordinator will ensure the safe keeping of the Prize Money until the awards ceremony on Sunday immediately following the races and ensure the Prize Money is prepared for presentation at the awards ceremony.

5. The Prize Money Coordinator will pick up the prize money on the Friday of registration prior to registration and securely retain the prize money for distribution at the awards ceremony.

Event Functions:

Friday night

Saturday and Sunday

Saturday night

Sunday Awards Ceremony


The Prize Money Coordinator will make the prize money available to the Awards Ceremony MC and assist in the distribution of the prize money to the winning mushers.
Post-Event Functions:

The Prize Money Coordinator will securely retain any and all prize money not awarded and return the prize money not awarded to the (TBD) for deposit back into the Chamber’s bank account.

· Write down any suggestions that you have for the next Bootleg Sled Dog Race.  Please include any changes that you would like to see made to this job description. This information should be given to the Volunteer Co-ordinator who would also like to know if you are willing to do the job again next year and who shadowed you this year.
Thank you very much for your participation.

